
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: CDR Elizabeth White, NOAA, OAR/PDC, EAW
	From Name: NOAA/OAR/ERL/PMEL
	Routing Code: R/E/PM
	Address: 7600 Sand Point Wy NE
Seattle, WA 98115
	Telephone Number: 2065266800
	Telephone Extension: 
	Billet Title: Science Operations Manager, OERD
	Billet Number: 3310
	Rank Requested: O-4
	GS_GM Equivalent: GM-12/13
	New Billet_Yes: 
	Immediate Supervisor: Dr. Stephen A. Hammond
	Title: Division Leader, OERD
	Supervisor_Telephone Number: 5418670183
	Supervisor Telephone Extension: 
	Educational Requirements: BS in science or technical field relevant to some aspect of the Division's research mission is required.  MS in science, engineering, or management preferred.
	Other Qualifications: Operational experience with vessels and other seagoing research platforms used in the VENTS and FOCI programs.  XO and Ops experience with personnel and vessel operations.
	Billet Description: The incumbent coordinates science operations and prepares field instructions for the VENTS and FOCI programs with the objective of accomplishing the Division's scientific mission through effective and efficient use of scientific platforms.  The incumbent serves as the liaison to the Division Duty and the laboratory Director's staff for VENTS and FOCI ship times.  The incumbent coordinates cruise logistics and objectives for both programs.  The Division's programs utilize on the order of 180-240 ship days per year as well as, on average, about 20 to 30 ROV or submersible dives.  The incumbent actively participates in a specific technical or scientific activity within the Division's programs.

The incumbent reports to the Division Leader, OERD, PMEL.
	Supervisory Billet_Yes: 
	Supervisory Billet_No: x
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: Arranges and coordinates Division seagoing operations involving NOAA vessels, charter vessels, and special research platforms including ROVs and submersibles.
Prepares field instructions for Division field operations and monitors cruise progress to insure and arrange logistical and administrative support for scientific activities.
Provides advice and assistance to the Division Leader and Deputy Division Leader in budget preparation, and other tasks as necessary;
Serves as a member, Fleet Instrumentation Board, which monitors scientific instrumentation needs.
Works with PMEL Associate Director for Operations on ship scheduling.
Works in a scientific or technical capacity with Division Principal Investigators and coauthors scientific or technical publications as appropriate.
	Career Development Opportunities: The billet provides the incumbent with skills and knowledge required to become an effective XO or CO.
Examples of activities include:

1.  Experience in high-level management of technical and human resources.
2.  Opportunities for engaging in first-hand technical or scientific projects that are conducted on NOAA research vessels and in the NOAA/ERL laboratories;
3.  Opportunities for working closely with Principal Investigators to obtain mission objectives in both the VENTS and FOCI programs; and
4.  Opportunities for working with science program managers within the national and international oceanographic community, NOAA Corps officers of all grades, and civilian supervisors of NOAA Corps Officers.
	Additional Comments: 
	Supervisor Signature Date: 1/12/2000
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


